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padoraukoB MOY « COLI Ne 2

1. O0mme noJj10KeHus

1.1 Hacrostmiee Ilonoxxenue o 3anure, XpaHeHuHu, o0paboTKe U TMepenade MepcoHaIbHbBIX JaHHBIX
oOyuatomuxcst MOY «COIII Ne2y (nanee — Ilonoxxenue) pa3paboTaHO HA OCHOBAHHH .

- Koncturynun Poccuniickoit denepanuu,

- @enepanpHoro 3akoHa oT 19.12.2005 Nel160-D3 «O patuduxaunn Konsenuuu Cosera EBpomnsl o
3amuTe PU3NYECKUX JIUI] P aBTOMATU3UPOBAHHON 00pa00TKE NEPCOHAIBHBIX TaYHBIX,

- @enepanbHoro 3akoHa ot 27.07.2006 Nel52-P3 «O nepcoHalnbHBIX JaHHBIX.

- ®epnepanpHoro 3akoHa ot 27.07.2006 Nel49-®3 «O6 wunpopmanuu, HHPOPMAIMOHHBIX
TEXHOJIOTUSIX U O 3aIIUTe UHHOPMAIUI»

- mnocranoBnenus llpaButensctBa Poccuiickoit ®eneparmuu ot 17,11,2007 Ne 781 "OO6
yrBepxxaeHnu [lonoxenns 06 obecneueHNH 6€30MaCHOCTH MEPCOHATBHBIX JaHHBIX PU UX 00paboTKe B
MH(GOPMALIMOHHBIX CHCTEMax IEPCOHAJBHBIX JAaHHBIX» C IENbI0 O00ECleueHus] yBaXXEHHUs NpaB U
OCHOBHBIX CBO0OJI KaX/10T0 oOyuaromierocs mpu o0paboTke ero NepcoOHaNbHBIX JaHHBIX, B TOM YHCIIE
3aIUThI MPAB HA HEMPUKOCHOBEHHOCTh YAaCTHOM KU3HU, JIMYHYIO U CEMEHHYIO TallHy.

1.2. TlonoxxeHue SBIAETCS JOKAJbHBIM HOPMATUBHBIM aKTOM, PETrJIaMEHTUPYIOIIMM TOPSI0K
obecrieueHHsI 3aIUThl IEPCOHATBHBIX JaHHBIX paOOTHUKOB MpH uX 00padoTke B MOY «COII Ne2y, B
TOM 4YMCJI€ 3allUThl OT HECAHKIMOHMPOBAHHOI'O JOCTYIa, HENPAaBOMEPHOIO MX HMCIOJIb30BAaHUS WU
yTpaThl.

1.3. Hacrosumm Ilonoxkenuem ompenesnsieTcss TMOPAJOK MOJTy4eHus, oOpaOOTKM, XpaHEHWUs,
nepenayy v Jr00ro Jpyroro UCHOIb30BaHUS IEPCOHANBHBIX JaHHBIX paOOTHHKA, TpaBa U 00SI3aHHOCTH
pabotaukoB u pykoBoautenast MOY «COII Ne2y, a Tak:ke OTBETCTBEHHOCTD JIHII, UMEIONTNX JOCTYII K
MEePCOHATBHBIM JAaHHBIM Pa0OTHHUKOB, 32 HEBBIMIOJIHEHHE MPABOBBIX HOPM, PEryIHPYIOMINX 00paboTKy U
3alIUTY MEPCOHATBHBIX JAaHHBIX PAOOTHHKOB.

1.4. B nacrosiem IlonoxeHnu UCIONAB3YIOTCS CIEAYIONNE OCHOBHBIC TOHITHUS U TEPMHHBI:

NepcoHaIbHble JAaHHbIe — 00as wuHPOpPMAIMA, OTHOCAIIAACA K ONpPEACICHHOMY WU
OTIpe/IeNIIeMOMY Ha OCHOBAHHMM TakKoW HH(popManuu (QuandeckoMmy IuIy (CyOBEKTy MepCcOHATbHBIX
JAHHBIX), B TOM YHCle ero (aMuwius, UMs, OTYECTBO, T'OJ[, MECSI, JaTa U MECTO POXJICHUs, aapec,
ceMeifHoe, COIMalbHOE, MMYIIECTBEHHOE IMOJIOKEeHHe, oOpa3oBaHuUe, Npodeccus, TOXOIbI, Ipyras
UHPOPMALIHS;

3alMTA TEPCOHAJIBHBIX JAHHBIX — KOMIUIEKC Mep TEeXHHYECKOro, OPraHU3allMOHHOTO U
OpraHU3allMOHHO-TEXHUYECKOI0, IPaBOBOI'O XapaKTepa, HalpaBICHHbIX Ha 3allUTy CBEJCHUH,
OTHOCSIIIMXCSA K ONpPEJEJICHHOMY WIH OINpelesieMOMy Ha OCHOBAaHMM Takod HWH(popMauu
dusnyeckomy Iy (CyObEKTY NepCOHAIBHBIX JaHHBIX — PAOOTHHKY);

nepcoHaTbHbIe JaHHbIe pa0oTHHUKA — HHPOpMaIKs, HeoOXoaumas paboToJaTeNo0 B CBA3HU C
TPYAOBBIMU OTHOILIEHUSIMU U KacCaIoIascsi KOHKPETHOTO paOOTHHKA;



001Ie10CTYIHbIE TEePCOHATbHBIC JaHHble Pa0OTHMKA — TMEPCOHAJIBHBIE JAHHBIE, JOCTYII
HEOTPaHUUYEHHOT0 Kpyra JIMI K KOTOPBIM INPEAOCTaBIEH C corylacus pabOTHUKAa WM Ha KOTOpHIE B
COOTBETCTBUM C (peaepa’abHBIMM 3aKOHAMH HE paclpocTpaHseTcs TpeOOBaHUE COOJIIOJCHUS
KOH(pMICHIIMAIBHOCTH;

padoTHUK — (QHU3UYECKOE JIMIO, BCTYNUBIIEE B TPYJOBbIE OTHOLICHHS C paboTomareneMm
(0O6pa3oBaTeNbHBIM YUPEKICHUEM);

padoToaareb — OpUANYECKOE U0 (00pa3oBaTeNbHOE YUPEKICHHE), BCTYIIUBILEE B TPYIOBbIE
OTHOIIEHHUS ¢ PAOOTHUKOM;

onepaTop — IOPUINUECKOE MU (U3NYECKOE JIMI0, OpraHu3yolee U (UIH) OCYHIeCTBISIONIEee
00pabOTKy NEepCOHAJBbHBIX [aHHBIX paOOTHMKA, a TaKXKe OIpeleNsioee Ledu U CoJepKaHHue
00pabOTKH MEPCOHANBHBIX JaHHBIX;

00padoTKa NMEePCOHANBbHBIX JAHHBIX Pa0OTHUKA — JEHCTBHs (OmEparuu) ¢ MepCOHAIBHBIMU
JaHHBIMH pabOTHHMKa, BKIIOYas CcOOp, CHUCTEMaTH3allMi0, HAKOIUIEHHE, XpaHCHHe, YTOUYHEHHE
(oOHOBNIEHUE, W3MEHEHHWE), WCIOJIb30BAHUE, paclpocTpaHeHne (B TOM 4YHCIE Tiepenady),
o0e3nunBaHme, OJJOKMPOBAHUE, YHUUTOKEHHUE TIEPCOHAIBHBIX JaHHBIX;

HHPOPMALIMOHHAS CHUCTEMAa TMEePCOHAJBHBIX JaHHbIX — MH(OPMAIMOHHAs cHCTEMa,
NPEJCTABISIONIas COO0H COBOKYITHOCTHh NMEPCOHATIBHBIX JAaHHBIX, COIEpXKAIUXcs B 0a3e ITaHHBIX, a
Takke MH(POPMAILMOHHBIX TEXHOJOTUH M TEXHUYECKHX CPEJCTB, MO3BOJSIONIUX OCYLIECTBIATh
00pabOTKy TaKMX MEPCOHATBHBIX JAaHHBIX C HCIOJB30BAHUEM CpPEACTB aBTOMATH3aLMU Wi 0e3
UCTIOJIb30BaHUS TAKUX CPEJICTB;

HCIO0JIb30BAHHE TMEPCOHAJIBHBIX JAHHBIX — JelcTBUA (Oomepaluu) C TEepPCOHATbHBIMU
JTaHHBIMM, COBeplIaeMble paboToaareseM (yInoJHOMOYEHHBIM MM JIMIIOM) B LENSAX NMPUHATUS pEeIIeHui
WIM COBEPILIEHUS WHBIX JACUCTBUN, NOPOXKIAIOUIMX IOPUAMYECKHE I[OCIEACTBUS B OTHOLICHUH
paOOTHUKOB WJIN JAPYTUX JHIL JUO0 MHBIM 00pa30M 3aTparuBaroIIUX MpaBa U cBOOOIbI pAOOTHUKOB MM
JPYTUX JIHIL;

KOH(HMICHINAIBHOCTh MEPCOHANBHBIX JAHHBIX — 00s3aTenbHOE NS  COOJIOACHUS
paboToaTesneM WIN JUMIOM, MOJTYYHUBIINM JOCTYI K EPCOHAIbHBIM JaHHBIM paOOTHUKOB, TpeOOBaHUE
HE JIONyCKaTh UX PacIpocTpaHeHus 6e3 coriacus padbOTHUKA UM HHOTO 3aKOHHOI'O OCHOBAHUS;

0JIOKHPOBaHMeE MEPCOHAIBHBIX JAHHBIX — BPEMEHHOE TpeKpalieHne coopa, CuCTeMaTH3aIHH,
HAKOIUICHHUS, UCIIOJIb30BaHUs, PACIIPOCTPAHEHUS IEPCOHANIBHBIX JaHHBIX, B TOM YUCJIE UX NIEPEAAYY;

YHHYTOKEHHE TEePCOHATbHBIX JAHHBIX — JIEWCTBUSA, B pE3yJbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUThH COJICpKAHUE MEPCOHAJIBHBIX JaHHBIX B HH(OPMAIIMOHHOM CHCTEME MEepCOHAIbHBIX
JTAHHBIX WU B Pe3yJIbTaTe€ KOTOPBIX YHUUYTOXKAIOTCS MaTEepUaIbHble HOCUTEIH NEPCOHATbHBIX JAHHBIX.

1.5. IlepconanbHble pAaHHble paOOTHUKOB OTHOCATCS K KaTeropuu KOH(DUICHLIHATbHOM
uHpopmanuu (B coorBerctBuu ¢ 4. 2 cr. 7 @DenepanbHoro 3akoHa «O NEPCOHAIBHBIX JTaHHBIX)»
oOecrnieueHHsI KOH(PHUIEHIIMATLHOCTH MEPCOHANBHBIX JAaHHBIX HEe TpeOyeTcs B cilydae 00e3TMYMBAHUS
MEPCOHAIBHBIX JAHHBIX U B OTHOIIEHUH OOIIEAOCTYIMHBIX NEPCOHAIBHBIX JaHHBIX).

1.6. Hacrosmiee [lonoxeHnue siBiseTcs JIOKaJIbHBIM HOPMAaTHUBHBIM aKTOM, KOTOPBII yTBEepKIaeTCs
paboTojaTesieM C y4eTOM MHEHHS BBIOOPDHOTO OpraHa MEPBUYHOM MPOQCOIO3HONW OpraHU3aIuu B
Hopsiike, ycTaHoBJIE€HHOM cT. 372 TK P® nii npuHSTHS JTOKaJIBHBIX HOPMAaTUBHBIX aKTOB.

1. CocTaB nepcoHaJIbHBIX JAHHBIX PA0OTHUKOB
2.1. K nepcoHanbHBIM JaHHBIM PAOOTHUKOB, ITOJYy4aeMbIM pPa0OOTOAATENEM W MOJUICKAIINM

XpaHeHHI0 y paboronmarens B TOpPsAKE, MPEIyCMOTPEHHOM 3aKOHOAATEIbCTBOM Poccuiickoi
Qenepanuu 1 HactosmuM IlonmokeHueMm, OTHOCATCSA CIEAYIOUIME JOKYMEHTBI, COIEpKaluecs B
JUYHBIX JeJ1aX paOOTHHUKOB:

KOIHMSA Iacrnopra (MacnopTHbIE JaHHbIE PA0OOTHHUKA);

KOIUSI CTPAaxOBOI'O CBUJETENBCTBA TOCYIaPCTBEHHOI'O IEHCUOHHOTO CTPAXOBaHUS;

KOIMsI TOKYMEHTa BOMHCKOI'O y4eTa (JIIs1 BOEHHOOOSA3aHHBIX M JIMII, NOJUIeKAIUX MPU3bIBY Ha
BOCHHYIO CIIyX0Y);

KOMHUA JIOKyMeHTa 00 00pa30BaHMU, KBATM(DUKALMU WIM HAJMYUMU CHELMAIbHBIX 3HaHUH (Ipu
MOCTYIUICHUHU Ha paboTy, TPeOYIOUIYIO CHIeIMaIbHBIX 3HAHUH WIN CHIEIIMAIbHOM MOJATOTOBKH);



AHKETHBIC JaHHbBIE, 3alOJHEHHbIE PAa0OTHUKOM MpHU MOCTYIUICHHH Ha padoTy WM B TpoIlecce
paboThl (B T.4. aBTOOHWOTrpadus, CBEACHUS O CEMEHHOM IOJOKEHUH PabOTHUKA, TIEpeMeHe (paMUIIHH,
HAJTMYUU IeTeH U VKUBEHIIEB);

UHBIE JIOKYMEHTBI, KOTOpbIE C Yy4YeTOM cHeuu@ukd paboTbl U B COOTBETCTBUU C
3aKOHOAATENHCTBOM P® 1OMKHBI OBITH MPEABSBICHB PAOOTHUKOM TpPU 3aKIFOYEHUU TPYIOBOTO
JIOTOBOpA WJIX B IEPUOJ €T0 JEHCTBUS;

TPYJOBOI 10roBOp (COralIeHsi O BHECEHHMH U3MEHEHUN U JOTIOJHEHUN B HETO);

3aKJII0YEHHE M0 JaHHBIM IICUXOJIOIMYECKOr0 UCCIIE0BaHUA (€CIIU TaKOE UMEETCs );

KOMUU TPUKA30B O TMpHEeMe, TNepeBOAaX, YBOJIBHCHUH, IOBBINICHUU 3apaOOTHON IIIaThl,
MIPEMHUPOBAHHUH, TOOUIPEHUAX U B3ICKAHUSX;

AUYHas KapToyka 1o gopme T-2;

3asBIIEHUs, OOBSICHUTEIBHBIE U CITY)KCOHBIC 3aITUCKA PAOOTHHKA,;

JOKYMEHTBI O TPOXOXKACHHH pPAOOTHUKOM aTTeCTallud, CcOOeCceOBaHMs, MOBBIIICHUS
KBaTM(UKAIMK (aTTECTAIIMOHHBIH JIUCT);

WHBIE IOKYMEHTHI, COJIEpKalllie CBEJCHNUS O paOOTHHKE, HAXOXKICHNUE KOTOPHIX B JIMYHOM Jelie
paboTHUKAa HEOOXOIMMO IS JOKYMEHTaJbHOrO OQOpPMIICHHS TPYIOBBIX MPAaBOOTHOILIEHUN C
pabOTHUKOM.

2.2. JIoKyMeHTBI, coJieprKalliie MepcoHaNbHbIe JaHHbIE PA0OTHUKOB, CO3AAI0TCS ITyTEM:

- KOTIMPOBAHMS OPUTHHAJIOB;

- BHECEHUS CBeJICHUH B yueTHbIe POpMbI (Ha OYMa)KHBIX U 3JIEKTPOHHBIX HOCUTENSX);

- IOJIYYCHUSI OPUTUHAIOB HEOOXOJUMBIX JIOKYMEHTOB.

I11.  OcHoBHbIE yC/10BUS IPOBeAeHUSI 00PA0OTKH NEePCOHAJBHBIX JAHHBIX PA0OTHUKOB

3.1. Tlpu ompeneneHUM o0bEeMa W COICpKAHUS 00PaOATHIBAEMBIX IMEPCOHATBHBIX JAHHBIX
paboOTHUKOB paboTomarens AOKEeH pykoBojacTBoBaThes Koncturymmeir P®D, TK PO u wunHbMuH
benepabHBIMU 3aKOHAMU.

3.2. O6paboTKa MEePCOHANBHBIX aHHBIX PAOOTHUKOB MOXKET OCYIIECTBISTHCS HCKIIOYUTEIBHO B
Hensax oOecrevyeHusi COONIOJCHNST 3aKOHOB M HMHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJCHCTBHUS
paOOTHHKaM B TPYIOYCTpOicTBE, OOy4eHHMM W MPOABIKEHHM IO CIyk0Oe, oOecrieueHHUs JTUYHON
0€30MacHOCTH pPa0OTHUKOB, KOHTPOJISI KOJIMYECTBA U KaueCTBa BBIMOJIHAEMOMN paboThl U o0ecreyeHus
COXPaHHOCTH UMYIIIECTBA.

3.3. IlepcoHanpHBIE JaHHBIE CIIEMyeT MOTYyYaTh y caMmoro paboTHuka. Eciiu mepcoHabHbIe JaHHbIE
pabOTHHKA, BO3MOXKHO, OJIYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO paOOTHHUK JIOJIKEH OBITh YBEIOMIICH
00 TOM 3apaHee U OT HErO JOJIKHO ObITh MOJIYYEHO COIJIacue.

3.4. Tlpu momy4yeHUM NEpPCOHANBHBIX IaHHBIX paboToAaTeNb TOKEH COOOIIUTH PAOOTHHUKY O
LeJsIX, MPEIoyiaraéMbIX HCTOYHUKAX M CHOCO00axX MOJMYy4YEHHs] MEPCOHAIbHBIX IaHHBIX, a TaKXKe O
XapakTepe MOAJEeKAIIMUX MMOTyYSeHUIO IEPCOHATIBHBIX JAHHBIX U MOCIEACTBUAX OTKa3a paOOTHHMKA JaTh
MMCHbMEHHOE COTJIache Ha X MOJIyuYeHHeE.

3.5. PaboTonarens He UMEET MpaBa MoIydaTh U 00padaTHIBAaTh IEPCOHANBHBIC TaHHbIE pAOOTHHKA O
€ro IMOJUTHYECKHUX, PEJIUTHO3HBIX M MHBIX YOEKICHMSIX U 4YacTHOM >ku3HM. B ciywasx,
HETMOCPECTBEHHO CBS3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOIICHUH, IaHHbIE O YAaCTHOW >KHU3HU
pabotHHKa (MHPOpPMALHUA O KUZHENEATCTLHOCTH B c(hepe CeMEHHBIX OBITOBBIX, JIUYHBIX OTHOIICHH)
MOTYT OBITh OJTY4YEeHBI U 00pabOTaHbl PA0OTOATENIEM TOIBKO C €0 MUCHbMEHHOI'O COTJIACHSL.

3.6. PabGoTonaTens HE MMEET MpaBa MoaydaTh U 00padaThIBaTh MEPCOHATBHBIC TaHHBIE paOOTHUKA O
€ro WICHCTBE B OOIIECTBEHHBIX 00BETUHEHUAX UK €T0 MPO(COI03HON AEATEIBHOCTH, 32 HCKIIIOUYCHUEM
ciaydaes, mpeaycMoTpeHHbIX TK P® nau uabiMu deaepaibHBIMA 3aKOHAMHU.

3.7. Ilpu mony4eHuN NEepCOHAJIBHBIX JAHHBIX HE OT pa0OTHHKA (32 UCKIIOUEHHEM CIy4aeB, €CIH
NepCOHAIbHBIE JaHHBIE ObUIH MPEIOCTaBICHbI pab0TOAATENI0 HA OCHOBAaHUU (eiepanbHOr0 3aKOHA UITH
€CJIM TIEpPCOHANIbHBIC JAHHBIC SABISIOTCS OOIIEAOCTYITHBIMU), pab0TOIaTelNb A0 Hadaia 00pabOTKU TaKuX
MEPCOHAIbHBIX JAHHBIX 0053aH MPEJOCTaBUTh PAOOTHUKY CIIEIYIONIYIO0 HH(OPMALIHIO:

- HaUMeHOBaHMe ((paMuIIHsL, UMsI, OTUYECTBO) U aJIpeC OIepaTopa MM ero MPeACTaBUTENs;



- 11es1b 00pabOTKH MEPCOHATBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHUE;

- TIpeosaraeMble TI0Ih30BaTENN IEPCOHAIBHBIX TAaHHBIX;

- YCTaHOBJICHHbIE 3aKOHO/1aTEIbCTBOM IIPaBa CyObEKTa MEPCOHANBHBIX TaHHBIX.

3.8. O0paboTKa yKa3aHHBIX MEPCOHATBHBIX JaHHBIX PAOOTHUKOB pabOTOMaTEIeM BO3MOXKHA 0€3 UX
COTJIaCHs B CIEIYIOLINX CIydasx:

- IEPCOHATILHBIC TAHHBIE SIBIISTIOTCS OOIICAOCTYITHBIMH,

- TNEPCOHAJbHBIC JAHHBIE OTHOCATCS K COCTOSIHUIO 370POBbS Pa0OTHUKA M UX 00paboTka
HE00XO0IMMa JIJIS 3alIUThI €T0 KU3HU, 3J0POBbS MIIM WHBIX JKU3HEHHO BaXKHBIX MHTEPECOB JINOO KHU3HH,
3I0POBbS. WJIM MHBIX XHU3HEHHO Ba)KHBIX MHTEPECOB IPYTUX JIHMII U TOJYYEHHE COTJIacusi pabOTHHKA
HEBO3MOXKHO;

- 0 TpeOOBaHUIO TOJHOMOYHBIX TOCYIAapCTBEHHBIX OpPTaHOB B CIydasX, MPEIyCMOTPEHHBIX
(beneparbHBIM 3aKOHOM.

3.9. PaGoTHUKHM U UX NPEICTABUTENN JOJKHBI OBITH O3HAKOMJICHBI T0J] POCIHCH C JOKYMEHTaMH
paboToaaTesi, yCTaHaBIMBAIOITUMH MOPSIA0K 00paOOTKU MEPCOHATBHBIX TAHHBIX pA0OTHUKOB, & TAKXKE
00 UX TpaBax U 0053aHHOCTSX B 3TOM 001aCTH.

V. XpaHeHue u nepeaya nepcoHaIbHbIX JAHHbIX PA0OTHUKOB

4.1. TlepconanpHble naHHble padOTHHKOB MOY «COII Ne2) xpaHsATcs Ha OyMaXXHBIX H
3JIEKTPOHHBIX HOCUTEIISAX B CHEIHAIBHO NPEIHA3HAYCHHOM Il TOr'0 TIOMEIEHUH.

4.2. ]Inst opraHu3anuy XpaHeHHs MepcoHaNbHbIX JaHHBIX B MOY «COIL Ne2y crienuaiucTsl o
MH(POPMALIMOHHON paboTe M JIpyrue CHEeLUaTUCThl MPOBOJAT MEPONPHUATHS 10 ONPEIENICHUIO Kpyra
WHPOPMAIIMOHHBIX  CHUCTEM W  COBOKYITIHOCTH  0Opa0aThIBAEMBIX  IEPCOHANBHBIX  JIAHHBIX,
KaTerOpUpOBAaHUIO MEPCOHAIBHBIX JaHHBIX M NpeBapUTENIbHON Kilaccu(UKaK HHPOPMALMOHHBIX
CHUCTEM.

4.3. B nporiecce XxpaHeHUs1 IEPCOHANBHBIX TaHHBIX PAOOTHUKOB HEOOXOUMO 00€CTIeYNBATh:

-TpeOOBaHUsl 3aKOHOJATENbCTBA, YCTaHABIMBAIOIINE IpaBWIa XPaHEHUS KOHQUACHIMAIbHBIX
CBEJICHUI;

-COXpAaHHOCTh HMEIOIIMXCS JAHHBIX, OTPaHUYEHHE JOCTylla K HHUM B COOTBETCTBHUH C
3aKkoHOoxarenbCcTBOM PO u HacTosmmm [lonoxenuem;

-KOHTPOJb 32 JOCTOBEPHOCTHIO M TIIOJIHOTOM NEPCOHAIBHBIX JaHHBIX, HX PErylspHOEe
O0OHOBJICHHE U BHECEHHUE 110 MEpPe HEOOXOAUMOCTH COOTBETCTBYIOIIUX U3MEHEHUII.

4.4. JlocTyn K NEpPCOHAIbHBIM JAaHHBIM pAOOTHUKOB PAa3pelIacTCcsl TOJBKO CIELUATbHO
YIOJIHOMOYEHHBIM JIMIIAM, IIPU 3TOM YKa3aHHBIE JIMLA JOJDKHBI MMETh IIPaBO IOJIy4aTb TOJIBKO TE
NEePCOHAIbHBIE TaHHbIE pAaOOTHUKA, KOTOPbIE HEOOXOAMUMBI JJIs1 BBIMOTHEHHSI KOHKPETHBIX (PYHKIIUH.

4.5. BHyTpeHHHIl JOCTYyHl K NEpCOHAJIbHBIM JaHHBIM paboTHHKOB B MOVY «COII Ne2y
OCYIIECTBIISIETCS. B COOTBETCTBUU CO CIHMCKOM JIMII, YIIOJTHOMOYEHHBIX Ha MOJYyYE€HHE U JOCTYN K
IIEPCOHAJIBHBIM JIaHHBIM, YTBEPXKIECHHBIM IPUKA30M JTUPEKTOPA ILIKOJIBI.

HNupie mpaBa u o6Gs3anHocTH paboTHUKOB MOY «COII Ne2y, B TpymoBble OO0sS3aHHOCTH
KOTOPBIX BXOAMT O0pa0OTKa TEepCOHAIBHBIX JAaHHBIX PAOOTHUKOB, OINPENEIAIOTCA  TaKXKe
JOJDKHOCTHBIMU MHCTPYKLUSIMH.

4.6. [IpaBo BHYTPEHHETO JOCTyNa K MEPCOHAIbHBIM JaHHBIM paboTHUKOB MOV «COILl Ne2»
UMEIOT:

- TUPEKTOP LLIKOJIBI,

- pabOTHHUK, YbH MMEPCOHATBHBIC TAHHBIE TIOIIEXKAT 00paboTKe;

- paOOTHUKM, YIOJIHOMOYEHHBIE B COOTBETCTBUM C IPUKA30M Ha IOJyYE€HHE M JOCTYH K
HEPCOHAJIBHBIM JaHHBIM PAaOOTHHUKOB.

4.7. B nensx oOecrmeueHUs HAJIEXKAIIETO BBITIOJHEHHS TPYAOBBIX OO0S3aHHOCTEH IOCTYN K
NEPCOHAJIBHBIM JAHHBIM paOOTHHKAa MOXKET OBITh IPEAOCTAaBIEH HAa OCHOBAHMU IPHUKa3a IUPEKTOpa
IIKOJIBI MHOMY PaOOTHHUKY, JOJDKHOCTh KOTOPOrO HE BKJIIOYEHA B CIIMCOK JIMII, YIOJHOMOYEHHBIX Ha
MOJIy4E€HUE U JOCTYI K IEPCOHATbHBIM JaHHBIM.



4.8. IOpugnueckuM U (U3MYECKUM JUIaM, okasbiBaromuM yciayru MOY «COIIl  Ne2y
TPaXIaHCKO-TIPABOBBIX JOTOBOPOB (MO0 HA HMHBIX OCHOBAHHUAX), KOTOPHIM HEOOXOIWM JOCTYH K
MEPCOHATBHBIM JaHHBIM PAOOTHUKOB IIKOJIBI B CBS3M C BBIMOJTHCHHEM WMHU OOS3aTENBCTB IO
YKa3aHHBIM JIOTOBOPaM, COOTBETCTBYIOIIME JJaHHbIE MOTYT IPEJOCTaBIATHCSA paboToAaTesieM TOJBKO
MocJie TOMUCAHNS C HUMU COTJIAIIEHUS O HEpa3TalleHny KOHPUACHIMATLHOU HH(OPMAIIUH.

B HCKIIOUHTENBHBIX CITyYasX, WUCXOS W3 JIOTOBOPHBIX OTHOIICHHWW C TPETHHMH JIUIIAMH,
JOTTYCKAeTCsl HAJIMYKME B JIOTOBOpPax MyHKTOB O HepasrialleHHH KOHPUACHIHMATbHOW HH(DOpMAINH, B
TOM YHCJIE MTPEeTyCMAaTPUBAIOIIUX 3aIIUTY MEPCOHATBHBIX JaHHBIX pAOOTHHUKOB.

4.9. Pa0GoTHUKH, OCYLIECTBISIONIME OOpabOTKYy NEPCOHAIBHBIX JaHHBIX, JOJDKHBI OBITh
yBeIOMJIEHbl B MUCHBMEHHOU (hopMe O cBoel 00s3aHHOCTH HE pasriamiaTh MEpPCOHAJIbHBbIC JTaHHBIC
pabOTHUKOB, K KOTOPBIM OHU TIOTYYHIHA JOCTYII.

4.10. TMonmydarenssMu mepcoHaIbHBIX JaHHBIX padoTHHKa BHE MOY «COIIl Ne2y Ha 3aKkOHHOM
OCHOBaHUHU SIBJISIFOTCSL OpraHbl TEHCHOHHOTO O0OECIeYeHHs, OpPTraHbl COIMAIBHOTO CTpaxOBaHUS,
ompejieNiieMble B COOTBETCTBHM C (peliepaibHbIMM 3aKOHAMU O KOHKPETHBIX BHUIaX 00s3aTEIBHOTO
COIMANILHOTO CTPAXOBaHUS; OPTaHbI IPOKYPATYPHI U APYTHUE MPABOOXPAHUTEIIBHBIC OPTaHbl; HAJTOTOBBIE
oprasbl; (enepanpHas HMHCHEKIUS Tpyaa; NpodeccHOHANbHBIE COIO3bI, a TaK)Ke HHBbIE OpraHbl U
OpraHu3aIiu B COOTBETCTBHUHU C (eJepaTbHBIMU 3aKOHAMHU.

4.11. PaGoTomarenb He MOXET COOOIIATh MEepCOHATBHBIC TaHHBIC PAOOTHHKA TPEThEH CTOPOHE
0e3 MUCHPMEHHOTO coryacusi pabOTHHKA, 32 MCKIIOYEHHEM CIy4aeB, KOTJa 3TO HEOOXOIMMO B LENSIX
MOPEIyNpEeXICHNUsS Yrpo3bl KU3HU U 3JI0pOBbI0 pabOTHUKA, a TaKkKe B JPYTrUX CcIydasx,
npexycMoTpeHHbIX TK P® wim uabiMu (eepanbHbIMUA 3aKOHAMH.

4.12. Paboromarens o0s3aH IMepeaaBaTh MEPCOHATBHBIC JaHHBIE PaOOTHHKA MPEACTABUTEISAM
paboTHUKOB B nopsake, yctaHoBaeHHOM TK P® u unbimu denepaibHbIMU 3aKOHaMU, U OTPAaHUYUBATh
3Ty MHQOPMAIMIO TOJBKO TEMH IEPCOHAJIBHBIMU JaHHBIMH PaOOTHHKA, KOTOpPbIE HEOOXOAUMBI IS
BBITIOJTHCHHSI YKa3aHHBIMU MPEACTABUTEISIMA UX (DYHKITHH.

4.13. JlroOsie numa, obyiagaroniye JAOCTYIOM K MEepCOHAIBHBIM JIaHHBIM Pa0OTHUKOB IIKOJIBI,
00s13aHBI  COOJIONATh CIEIUANBHBI PEXHM WX HWCIONB30BAHMS W 3amUThL. JIWia, TomyduBIIe
NepCOHANbHBIE JlaHHble pa0OTHHKAa Ha 3aKOHHOM OCHOBAaHHMHM, OOs3aHBI HCIONB30BATh UX
UCKITIOYUTEIILHO B IEJISX, KOTOPBIE 3asIBIBLIUCH MPH 3alPOCE COOTBETCTBYIOMICH MHPOPMAIUH, a TAaKIKE
HE pas3riamarh Takylo HHpopMamuio (MCKIIOYEHHUS W3 JAHHOTO MpaBWIIa OMPEICNSIOTCS TOIBKO
benepabHBIMUA 3aKOHAMH).

JIumo, KoTOpoe MOoJy4aeT JUYHOE JAEN0 JIPYroro pabOTHHWKAa BO BPEMEHHOE IMOJIb30BAHHE, HE
UMEET IpaBa JiejlaTh B HEM KaKWe-THOO IMOMETKH, MCIPABJICHHS, BHOCUTh HOBBIC 3aIMCH, H3BJICKATh
JIOKYMEHTBI U3 TUYHOTO JIeia WM TOMENIaTh B HETO HOBBIC.

V. Cnioco0bl 3alIIUTHI EPCOHATbHBIX TAHHBIX PA0OTHUKOB

5.1. 3ammrTa HepcOHANbHBIX JAaHHBIX PAOOTHUKOB IMPEACTABIsAET CO00M periiaMeHTHPOBAaHHBIN
TEXHOJOTUYECKHI, OpraHU3alMOHHBIA U MHOW MPOLIECC, MPEAYNPEKIAIOIMNA HApYILIEHUE JOCTYITHOCTH,
IIEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(UACHIMAIBLHOCTH MEPCOHAJIBHBIX NaHHBIX paboTHHKOB MOY
«COII Ne2y n obecnieunBaromyii HaJEKHYI0 0€30MaCHOCTh HH(POPMAIIHH.

5.2. 3amuTa NepcoHAIBHBIX JaHHBIX PAOOTHUKOB OT HEMPABOMEPHOT'O MX HMCIIOJIb30BAHUS MU
yTpaThl obecrneunBaeTcs paboTojaTesneM 3a CYET €ro CpeACTB B IOPSAAKE, YCTAaHOBJICHHOM
benepaabHBIM 3aKOHOM.

5.3. Jlna obecnieueHUs: BHYTPEHHEH 3aIUThl IEPCOHANIBHBIX JIAHHBIX pa0OTHUKOB PabOTOMaTEIb:

-perJaMeHTUPYeT COCTaB pabOTHUKOB, (PYHKIIMOHAIBHBIE OO0S3aHHOCTH KOTOPBIX TPEOYIOT
cOOIOIeHUS pexruMa KOH(PHUIEHIIUATBHOCTH;

-n30uparenbHO U OOOCHOBAaHHO —pacrlpeiesieT JOKYMEHThl W HMH()OpPMAalUIio  MEXIy
pabOTHUKAMU, UMEIOIIUMHU JOCTYII K IEPCOHATBHBIM JIAHHBIM;

-CBOEBpEMEHHO olecrneunBaeT paboTHUKOB HHpOpManneil 0 TpeOOBaHUAX 3aKOHOIATENILCTBA 110
3alUTe MEePCOHATBHBIX TaHHBIX;

-o0ecreynBaeT OpraHu3aItIo MOpsAKa YHUUTOXKEHUS HHPOPMALINY;



-[IPOBOJIUT Pa3bACHUTENBHYIO PaboTy ¢ pabOTHHKAMH, UMEIOIIUMH JIOCTYIl K MEPCOHAIBHBIM
JTAaHHBIM, TI0 TIPEYNPEKICHUIO YTPAThI CBEACHUHN MPH paboTe ¢ ePCOHAITBHBIMU TaHHBIMH.

5.4. 3ammTa CBEACHMIA, XpAHAIIUXCS B OJJICKTPOHHBIX 0a3ax MaHHBIX paboTomarens, OT
HECAaHKLMOHUPOBAHHOI'O JIOCTYNa, HCKAaXEHHs U YHUYTOXKEHUS HH(GOpPMAlMU, a TaKKe OT HHBIX
HEMPAaBOMEPHBIX JACHUCTBUH, oOecrmeynBaeTcs pasrpaHUUYEHUEM IMIpaB JOCTYNa C HCIOJIb30BaHHEM
YYETHOM 3aIMCH U CUCTEMOMU MapOJIeH.

5.5. lna obecnieueHHss BHEUIHEW 3alUThl MMEPCOHATBHBIX MaHHBIX paboTHHkKOB MOY «COII
No2y:

-o0ecreynBaeT MopsI0K MpreMa, yueTa 1 KOHTPOJIS IeATEIbHOCTH TIOCETUTEIEH;

-OpraHu3yeT MPOITYCKHOM pexXUM;

-o0ecrieunBaeT OXpaHy TePPUTOPHUH, 3TAaHUHN, TOMEIICHU.

5.6. Bce numa, cBsizaHHBIC C MOJTy4YeHHEM, OOpaOOTKOW M 3alMTON TEPCOHAJIBHBIX JTaHHBIX,
00s13aHBI TOJIMUCATH 00S3aTENILCTBO O HEPA3IIIAICHUH NTEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB.

5.7. B cnyuyae BBIABIEHUS HEJOCTOBEPHBIX TEPCOHAIBHBIX JAaHHBIX pPaOOTHHKA WU
HETMPAaBOMEPHBIX JIEHCTBUH C HUMH Ha TEPHOJA TPOBEPKM paboTONATEeNh O005S3aH OCYIIECTBHUTH
OJIOKMPOBaHHE TMEPCOHATBHBIX JAaHHBIX PaOOTHHKA C MOMEHTa OOpalleHHs €ro CaMoro WiIH €ro
3aKOHHOTO MPEJICTaBUTENS JIMOO MONYyYEHHs 3ampoca YIMOJIHOMOYEHHOTO OpraHa IO 3alluTe MpaB
CyOBEKTOB.

5.8. Ilpu BBIIBICHMHM HENPABOMEPHBIX JEHCTBHN C TMEPCOHATBHBIMH JaHHBIMH PaOOTHHUKA
paboTronarens 00s3aH YCTpaHUThH NONYIIEHHBbIE HapylleHUs He Oosee Tpex padouyux IHEH ¢ AaThl
TaKOTO BBISIBICHUSI.

B cnydyae HEBO3MOXKHOCTH yCTpaHEHHs JOMYLUICHHBIX HapylleHWH paboTolaTeNnb HE MO3JHEe
yeM dYepe3 TpU pabouux IHS C JaThl BBISBICHUS HEMPABOMEPHOCTH JEHCTBHUN C TEPCOHAIBHBIMU
JAHHBIMU PaOOTHHKA 0053aH YHUUYTOKUTH MIEPCOHANIbHBIE TaHHbIE PA0OTHHKA.

5.9. B cmyuyae oT3pIBa pa0OTHHKOM COTJIacHsi Ha OOpabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX
paboTonarenb 00s13aH MPEKPATUTh 00PadOTKY MEPCOHANBHBIX JAHHBIX PAOOTHUKA U YHUUTOXKHUTH UX B
CPOK, HE MPEBBIIAIONINA TpeX padOYMX JHEH C JaThl MOCTYIUICHHUS YKa3aHHOTO OT3bIBA, €CIIM MHOE HE
MPEyCMOTPEHO COTJIAIICHUEM MEKIY PaOOTHHUKOM U paboToaaTeNeM.

VI. IIpaBa paGOoTHHMKOB B IeJISIX 00ecnevyeHHs 321U ThHI EPCOHATbHBIX TAHHBIX,
XpaHsimuxcs y padoroaareJst

6.1. B memsix oOecrieueHHs 3alIMTHI NMEPCOHAJBHBIX JAaHHBIX, XpaHSAMIMXCS y paboTomarters,
pabOTHUKM UMEIOT MIPAaBO Ha OecIIaTHOE MOJIY4YEeHHUE MOJIHOM HHPOPMALIUH O:

-JIIaX, KOTOpPhIE HMMEIOT IOCTYN K TIEPCOHANBHBIM TaHHBIM MM KOTOPBIM MOXET OBITh
IPEOCTaBIEH TaKOU JIOCTYII;

-riepeyHe 00padaThIBa€MbIX MIEPCOHAIBHBIX JaHHBIX U HCTOYHUKAX WX MOTYyUCHHUS;

-CpOKax 00pabOTKH MEePCOHAIBHBIX JAaHHBIX, B TOM YHCIIE CPOKAX MX XPAHEHUS;

-IOPUIMYECKHX MTOCIIEICTBUAX 00paOOTKN MX EPCOHATBHBIX JTaHHBIX.

6.2. PabOTHUKM UMEIOT MTPABO HA:

-OecmuiaTHOE TOJyYeHHE TOJTHOW MH(OpPMAIMM O CBOMX NEPCOHAIBHBIX JAaHHBIX U 00paboOTKe
ATHUX JIaHHBIX;

-cBOOO/THBIN OECTIIIaTHBIN TOCTYI K CBOMM NEPCOHAIBHBIM JIAHHBIM, B TOM YHCJIE Ha TOJy4CHUE
KoM 7000 3amucH, coAeprKalleidl mepcoHallbHbIe JaHHble paOOTHHKA, 32 UCKIIOUEHHEM CIIy4aeB,
IPEAYCMOTPEHHBIX (e/IepaTbHBIM 3aKOHOM;

-ompeieNieHNe CBOMX MPEACTaBUTENCH /I 3alIUThl CBOMX MEPCOHABHBIX JIAHHBIX;

-IOCTYI K OTHOCSIIMMCS K HUM MEAMIMHCKAM JaHHBIM C TOMOIIbIO MEIHUIIMHCKOTO
CHeIMAaJKCTa IO UX BBIOOPY;

-TpeboBaHMe 00 HWCKIIIOYEHUH WM WCHPABICHHHM HEBEPHBIX WIIM HETIOJNHBIX IE€PCOHATBHBIX
JaHHBIX, a TaKKe JaHHBIX, O00paboTaHHBIX ¢ HapymenueMm TpeboBanuii TK P® wunum wuHOro
¢enepansHoro 3akoHa. [Ipu oTkase paboTomarens UCKIIOYNTH WINM HCIPABUTh NEPCOHAIBHBIC JaHHBIC
pabOTHHKAa OH MMEET MpaBO 3asBUTh B NMUCbMEHHOW (popme paboToAaTen o O CBOEM HECOIJIaCHH C



COOTBETCTBYIOLIMM 00OCHOBAaHHEM TAaKOro Hecoriacus. [lepcoHanbHble TaHHBIE OLIEHOYHOTO XapaKTepa
pabOTHUK UMEET MPABO JIOTIOJIHUTH 3asiBIICHHEM, BBIPAYKAIOIIAM €T0 COOCTBEHHYIO TOUKY 3PCHUS;

-TpeOoBaHKMe 00 M3BEIEHMM pPabOTOHATENIeM BCEX JIMI, KOTOPHIM paHee OBLIM COOOIICHBI
HEBEPHbIE WM HEMOJHbIE I[E€PCOHAIbHBbIC JaHHblE PA0OTHUKA, 000 BCEX INPOU3BEIEHHBIX B HHUX
UCKJTIOUEHUSIX, UCTIPABIICHUSIX WU IOTIOJIHEHUSX;

-00ayloBaHNe B CYyJ JIOOBIX HEMPABOMEPHBIX NEUCTBHM WM O€3eUCTBUS paboTomaTeNs Mpu
00paboTKe U 3aIIUTE €ro NePCOHATbHBIX TaHHBIX.

6.3. PaOoTHHMKM He TOJKHBI OTKa3bIBaThCS OT CBOMX IPaB Ha COXPAHEHUE U 3aLUTY TalHBI.

Vll. O6si3anHOCTH paGOTHUKOB B LIeJISAX o0ecredeHu sl I0CTOBEPHOCTH UX NMEePCOHAIbHBIX TaHHBIX

7.1. B nemsix obecniedeHus JOCTOBEPHOCTH MEPCOHATBHBIX TAHHBIX pAOOTHUKH OOS3aHbI:

-nipu npueme Ha paboty B MOV «COILL Ne2y mpenctaBisite 0 ceGe TOCTOBEPHBIE CBEJICHHS B
nopsiike U 00beMe, TPETyCMOTPEHHOM 3aKOHO1aTeTbcTBOM Poccuiickoit deneparum;

-B cllydyae M3MEHEHUSI TEPCOHAIBHBIX JAaHHBIX paOOTHHKA ((haMuusi, UMs, OTYECTBO, aJIpec
MeCTa JKUTEIbCTBA, MACIOPTHBIE JaHHbIE, CBeIeHNs 00 00pa30BaHUM, COCTOSIHUMU 3/I0POBbs (BCIEACTBHUE
BBISIBJICHHSI B COOTBETCTBUU C MEIUIIMHCKUM 3aKIIOYCHHEM MPOTHUBOIOKA3AHWA JUISI BBITIOJTHEHUS
PaOOTHHKOM €T0 JOJDKHOCTHBIX, TPYIOBBIX O0S3aHHOCTEH) M T.I1.) COOOIaTh 00 TOM pabOTOIATENO B
pa3yMHBIE CPOKH.

VIIl. OTBeTCTBEHHOCTH 32 HAPYIIEHUE HOPM, PeryJIMPYIOLIUX 00padoTKy U 3alIUTY
MePCOHAILHBIX JAHHBIX PA0OTHHKOB

8.1. JIuma, BUHOBHBIE B HapyILICHUH HOPM, PETYIUPYIOIUX MOTydyeHUe, 00paboTKy U 3aIIUTy
NEPCOHAJIBHBIX  JaHHBIX pa6OTHI/IKa, IMPUBJICKAIOTCA K [[I/ICHI/IHJ'II/IHapHOI\/'I n MaTepHaHBHOﬁ
OTBETCTBEHHOCTH B Topsake, yctaHoBIeHHOM TK P® u wHbIMU (enepanbHbIMU 3aKOHAMH, a TaK¥kKe
IIPUBJIEKAIOTCA K TPaXKIAHCKO-TIPABOBOM, AaJIMHHHCTPATUBHOM M YIOJOBHOM OTBETCTBEHHOCTH B
MOpsIIKE, YCTAHOBIEHHOM (pe/iepaibHBIMH 3aKOHAMH.

8.2. 3a HeWCIoNHEHNE WIIH HeHA Ie)Kalllee HCITOTHEHHE PA0OTHUKOM IO €r0 BUHE BO3JI0KEHHBIX
HAa HEro OO0S3aHHOCTEH MO COOJIOJCHUIO YCTAHOBICHHOTO TMOpsKa pPadOTHl CO CBEICHUSIMU
KOH(l)I/I}IGHIIHaHBHOFO XapakTepa pa6OTHI/IK HECCT NUCHHUIINIMHAPHYIO U MAaTCPHUAJIIBHYIO OTBETCTBCHHOCTD
B mnopsanke, yctaHoBieHHOM TK P®, u wHHYO OpUIMYECKYI0O OTBETCTBEHHOCTh B MOpPSIKE,
YCTaHOBJIEHHOM (eiepajIbHbIM 3aKOHOM.

8.3. Jluna, B 00513aHHOCTh KOTOPBIX BXOAHWT BEJCHHUE IMEPCOHATBHBIX JAHHBIX PAOOTHUKOB,
00s13aHBl  00ECIIEYUTH KaXXI0MYy BO3MOXHOCTHb O3HAKOMIJICHHA C JOKYMCHTAMUM MW MaTcpHaiaMu,
HEMOCPEACTBEHHO 3aTPAaruBaIOLIMMU €T0 MpaBa U CBOOOIbI, €CIIM NHOE HE MPEyCMOTPEHO 3aKOHOM.

HenpaBoMmepHblii 0TKa3 B PeAOCTaBICHUH COOPAHHBIX B YCTAHOBICHHOM MOPSIKE JOKYMEHTOB,
1100 HECBOEBPEMEHHOE IPEJOCTABICHUE TaKuUX JOKYMEHTOB WM WHOM HHGpOpMAIMM B CIIydasx,
[IPElyCMOTPEHHBIX 3aKOHOM, JIMOO IMpPEeIOoCTaBICHUE HEMOJHOW WM 3aBEOMO JIOKHOM HHpopmanuu
BJICUCT HAJIOKCHHUC HA MOJLZKHOCTHBIX JIML aIMHUHUCTPATUBHOI'O mTpa(ba B pasMepe, OmpeaAcsicMoM
Konexkcom P® 06 anMUHUCTpAaTUBHBIX TPABOHAPYIICHUSIX.

1X. 3aKII0YUTEIbLHbIC MOJOKEHUSA

9.1. PaGoronarens 00s3aH 03HAKOMHUTH PaOOTHUKOB ¢ HactosuuM [lonoskeHuneMm, a Takxke C
BHECECHHBIMM B HEI'O U3MCHEHHMSIMHU U JIOIOJIHEHUSIMHU.

9.2. I3meHeHus U 10n0JHEeHHs B HacTosmee [looxkeHne BHOCATCS B MOPSAIKE, YCTAHOBICHHOM
cT. 372 TK P® s npuHATUSA JTOKAJIBbHBIX HOPMATUBHBIX aKTOB.
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